CBD KNOWLEDGE BASE

CybraryN™ KB Article

Creating a Local Hold Printer

Issue

A local hold printer must be created on each workstation before configuring the
CybraryPrint™ client software.

Solution

1. Click Start > Settings > Printers

2. Click Add Printer.

3. Select Local printer. Uncheck “Automatically detect and install my Plug and Play
printer. Click Next when done.

Add Printer Wizard N

Local or Metwork Printer
|z the printer attached to your computer?

If the printer iz directly attached to vour computer, click Local printer. I it iz attached to
another computer, or directly to the nebwork, chick Metwork printer.

+ Local pintes

s MO S

[T Automatically detect andinztall my Plug and Flay printer
€ Metwork printer
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4. Select LPT1 from the port list.

Add Printer Wizard

belect the Fnnter Forl
Computers communicate with printers through porkz.

Select the port pou want your printer to uge. If the port iz not ligked, you can create a
hEs piork.

& Uze the following port:

Fuart | Drescrphion | Frinter | -
: Prinker Part J

LPT2: Frinter Port

LPT3 Frinter Port

COmM1: Seial Port

COk42: Seial Port

kg™ Seial Part LI

Mate: Most computers use the LPT1: port to communicate with a local printer,

" Create a new port;
Type: HF Standard TCRAP Port =]

< Back I Hest » I Cancel |

5. Select the printer and driver. It is recommended that a PostScript driver be selected.
If a Postscript driver is not available, please visit www.cbdusa.com for a list of
currently supported printers and drivers. The driver for this local hold printer must
match the driver for the network printer exactly.
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6. Name the printer. Click Next.

Add Printer Wizard D

Mame Your Printer
Y'ou st azzign a name for this printer,

Supply a name for this printer. Some programs do ot suppart zerver and prinker hame
combinationz of more than 31 characters.

Printer name:

Reference Desk Printer

Do pou want vour "Windows-based programs to uze thiz printer as the defaull printar?
& Yes
- Mo

¢ Back I Hest = | Cancel

7. Do not share the printer. Click Next.

Add Printer Wizard i

Frnler 5hanng
“ou can ghare thiz priater with other nebworl uzers.

|adicate whether pou want this printer to be available to other uzers. If pou share this
priniker, you must provide a share name.

& Do not share this printes

" Share az;
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8. Do not print a test page. Click Next.

Add Printer Wizard

Fnnl |1 est Page
"o canfirm that the printer iz inztalled propeily, you can print a test page.

Do you want to print atest page?

< Back I Hext » I Cancel

9. Click Finish to end the Wizard.
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10. In the Windows Printers dialog box, right-click on the new Local Hold printer and
select Pause Printing.

[ _lix
J File Edit \iew Favorites  Tools  Help |

J = Eack ~ = - | Qhsearch YFolders (4 | F 80 P Bl 4 2
J.ﬁ.ddress Prinkers j En

Add Printer =
2 Set as Defaulk Prinker

Prinking Preferences. ..

!gam:el &ll Documents

Sharing. ..
IIsze Prinker QFffline

Create Sharkouk
Delete
Rename

Properties

@ Pauses printing on the selected printers. =
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11. Right-click on the new Local Hold printer again, and then select Properties. Change
the following settings:
- Uncheck Enable Advanced Printing Features
- Select Start printing after last page is spooled
- Click the Print processor button and ensure that Print Processor is “WinPrint”
and the default data type is “RAW”

&% Refernce Desk Printer Properties N el

Generall Sharingl Ports  Advanced IEDIDrManagementI Se::urit_l,ll En:nnfigurel

' Always avaiable

¢ Auailable o [1200aM = 7o [12008M

Frionty: |1 _:l

Diriwer: |HF' Lazer)et 3300 Series PCL 6 j MNew Driver. . |

*' Spool print documents so program finishes printing fazster

% Etart prirking after last page iz :poolad

£ Start printing immediately
£ Print directly bo the printer

[ Hold mismatched docurments
[ Piirt zpooled documents first
I~ Keep printed documents

[ Enable advanced printing feature:

Printing Defaults... | Frint Proceszor... | Separator Page... |

[k, I Cancel | Apply | Help

12. Click OK when done.
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